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KANSAS WESLEYAN UNIVERSITY 
THE MISSION
The mission of Kansas Wesleyan University is to promote and integrate academic excellence, 
spiritual development, personal well-being and social responsibility.

FOCUSED VISION STATEMENT
This focused vision statement is the guiding set of principles that shapes the actions and 
decisions taken by all members of the KWU community.

Current Students ࢝  This vision reminds us of our ultimate goal—to lead rewarding and 
productive lives. As members of the KWU community, we will diligently work toward 
graduation and preparation for a lifetime of success in our careers, in our service to 
community, and in our commitments to faith and family. With the support of the KWU 
community, we acknowledge the deeply valued bond between education, activities and 
service to the community. KWU students will do our best to honorably reach our fullest 
potential academically and socially. We will proudly strive to be winners in the classroom, in 
our sport, in the community and in our personal lives.

Prospective Students ࢝  This vision stands as a promise of success, support and a life-
SVUN�JVTTP[TLU[�MYVT�2><��>L�^PSS�L_WLYPLUJL�ÄYZ[�OHUK�V\Y�VWWVY[\UP[PLZ�MVY�HJHKLTPJ�
success, meaningful relationships and learning beyond the classroom.

Alumni ࢝  This vision urges us to stand as exemplars of character and service in our careers 
HUK�JVTT\UP[PLZ��>L�^PSS�LTIYHJL�SPMLSVUN�SLHYUPUN�MVY�V\YZLS]LZ�HUK�VɈLY�TLU[VYPUN�
opportunities to current KWU students whenever possible. As advocates for the university, 
we remain loyal, connected and philanthropic.

Faculty ࢝��;OPZ�]PZPVU�KYP]LZ�\Z�[V�IL�[LHJOLYZ��HK]PZVYZ�HUK�ZJOVSHYZ�^OV�VɈLY�[OL�Z\WWVY[�
LHJO�2><�Z[\KLU[�ULLKZ�[V�NYHK\H[L�YLHK`�MVY�H�M\SÄSSPUN�SPML��>L�^PSS�WYV]PKL�HU�LK\JH[PVUHS�
experience that bolsters academic and professional skills and promotes curiosity, integrity, 
critical thinking, resourcefulness, service and stewardship of the earth.

:[HɈ࢝���;OPZ�]PZPVU�HɉYTZ�V\Y�NVHSZ�HZ�H�JVTT\UP[`�[V�WYV]PKL�L_JLSSLU[�J\Z[VTLY�
service and enhance communication among all KWU constituents. We will make KWU a 
community where students can achieve academic and personal success. In all aspects of our 
organization, we will demonstrate our commitment to and respect for KWU and each other.

Board of Trustees ࢝  This vision commits us to be advocates for KWU; to support the 
ÄUHUJPHS�^LSS�ILPUN�VM�[OL�PUZ[P[\[PVU"�[V�Z\WWVY[�LUYVSSTLU[�VM�Z[\KLU[Z�^OV�HYL�WYLWHYLK�HUK�
motivated to graduate from KWU; to ensure quality and integrity in instructional, co-curricular, 
and experiential learning programs and in university administration; to foster a caring and 
supportive community; and to uphold KWU ideals of inclusion, compassion and service.

Community ࢝  This vision is a pledge that KWU will be a valuable citizen to Salina and the 
surrounding region, building bridges to the world beyond. KWU will employ its resources 
HUK�L_WLY[PZL�[V�ILULÄ[�[OL�JVTT\UP[`�HUK�^PSS�^LSJVTL�VWWVY[\UP[PLZ�MVY�2><�Z[\KLU[Z�[V�
develop their minds, faith and skills as they discover the joy of serving others.
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UNIVERSITY COLORS
;OL�VɉJPHS�JVSVYZ�VM�2HUZHZ�>LZSL`HU�<UP]LYZP[`�HYL�W\YWSL�HUK�NVSK��
These colors should be primary on all university collateral. 

Use of consistent colors in our visual communications across print and 
web strengthens the identity of Kansas Wesleyan University. Great care 
has been taken to select exact colors for the university, and use of these 
JVSVYZ�PZ�]LY`�PTWVY[HU[��@V\�JHU�ÄUK�[OL�WYVWLY�JVSVY�]HS\LZ�[V�[OL�SLM[��
Do not use other color variations without prior approval from MARCOM.

Teal is for use as an accent color and should be used sparingly.

COLOR SYSTEMS DEFINED
  PANTONE MATCHING SYSTEM (PMS) ࢝
Color system used for print reproduction

CMYK ࢝
Four colors combined to create full-color print reproduction
C=Cyan M=Magenta Y=Yellow K=Black

RGB ࢝
Three colors combined for full-color viewing on computer monitors
R=Red G=Green B=Blue

HEX ࢝
A six-digit alpha numeric representation of color for use on the Web, 
derived from RGB color values

NOTE࢝ For apparel and logo gear, the primary university colors (plus 
white) should be used whenever possible.

KWU COLORS

PURPLE
PMS 268 C
CMYK* 81/100/12/2
RGB 88/44/131
HEX 5A2A82

GOLD
PMS 123 C
CMYK* 0/23/91/0
RGB 255/199/44
HEX FEC524

TEAL
PMS 320 C
CMYK* 100/11/38/0
RGB 0/61/170
HEX 00A1AA

*CMYK values are for coated 
paper.  Please contact MARCOM if 
you need uncoated paper values.

NOTE࢝ If you have any 
questions regarding the 
university colors,  
please contact Brad 
Salois in Marketing and 
Communications  (MARCOM) 
at brad.salois@kwu.edu or 
785-833-4340.
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RULES FOR CAMPUS FLYERS
0M�`V\�HYL�YLX\LZ[PUN�[OL�JYLH[PVU�VM�H�Å`LY��`V\�ZOV\SK�]PZP[�^P[O�4(9*64�H[�
SLHZ[�ZP_�^LLRZ�WYPVY�[V�[OL�KH[L�`V\�^HU[�[OL�Å`LYZ�PU�OHUK��

0M�[OL�Å`LY�PZ�ILPUN�JYLH[LK�I`�H�TLTILY�VM�[OL�\UP]LYZP[`�JVTT\UP[`!
1) As a general guideline, the dominant colors should be either KWU purple 
or gold (see left). Teal can be an alternate color. Another way to think of this is 
[OH[�[OL�Å`LY�ZOV\SK�IL�¸OLH]`¹�VU�[OLZL�JVSVYZ��HUK�SPNO[LY�VU�V[OLYZ��(�Å`LY�
ILPUN�VU�^OP[L�WHWLY�HUK�\ZPUN�[OLZL�JVSVYZ�PZ�ÄUL��7SLHZL�UV[L�[OH[�H�ISHJR�
background with white text is NOT the KWU brand and is not authorized.  

2) If the event is a university-level event (Homecoming, etc.), the KWU academic 
logo should appear on the document in some form. This logo can be retrieved 
MYVT�4(9*64��7SLHZL�UV[L�[OH[�P[�PZ�[OL�7PVULLY�/HSS�SVNV�>0;/6<;�^PUKV^Z��

���;OL�Å`LY�ZOV\SK�UV[�OH]L�HU`�MVU[Z�[OH[�JHU�IL�JVUZPKLYLK�¸\UPX\L¹�HUK�
should be readable by anyone from a fair distance. 

���;OL�Å`LY�ZOV\SK�JVU[HPU�HSS�ULJLZZHY`�PUMVYTH[PVU�[V�MVSSV^�[OL�L]LU[��SPURZ��
day/time, cost, location, etc.). 

.\PKLSPULZ�MVY�HSS�\ZLYZ!�
���0M�[OL�Å`LY�PZ�HSSV^LK��P[�T\Z[�IL�WVZ[LK�^P[O�[HWL�),/05+�P[��@V\�HYL�HK]PZLK�
I`�WSHU[�VWZ�[V�\ZL�WHPU[LY�[HWL��7VZ[PUN�^P[O�[OL�[HWL�PU�MYVU[�HSSV^Z�[OL�Å`LY�[V�
ÅVW�HYV\UK�HUK�ILJVTL�OHYK�[V�YLHK��

���-S`LYZ�ZOV\SK�UV[�IL�WVZ[LK�VU�HU�HJHKLTPJ�ZWLJPÄJ�IVHYK��P�L��[OL�JHYLLY�
ZLY]PJLZ�IVHYK�PU�[OL�Z[HPY^LSS�PU�7PVULLY�/HSS��\USLZZ�[OL`�WLY[HPU�[V�[OH[�[VWPJ��

���(SS�ÅPLYZ�4<:;�WLY[HPU�[V�H�\UP]LYZP[`�L]LU[�VY�[VWPJ��5V�Å`LY�ZOV\SK�IL�
posted that appears to promote a cause without a university event or topic 
supporting it. 

���;OL�YLX\LZ[LY��WLYZVU�THRPUN�[OL�Å`LY��PZ�YLZWVUZPISL�MVY�YLTV]PUN�[OL�Å`LYZ�
within two business days of the completion of the event. Failure to do so may 
YLZ\S[�PU�SVZZ�VM�WLYTPZZPVU�[V�WVZ[�M\[\YL�Å`LYZ��

MARCOM and Student Development will share responsibility for approval of 
Å`LYZ�HUK��H[�[OLPY�KPZJYL[PVU�HUK�^P[OV\[�UV[PJL��YLZLY]L�[OL�YPNO[�[V�YLTV]L�
HU`�Å`LYZ�[OH[�KV�UV[�HWWYVWYPH[LS`�HKOLYL�[V�[OLZL�Z[HUKHYKZ��0UKP]PK\HSZ�^OV�
OH]L�[OLPY�Å`LYZ�YLTV]LK�TH`�IL�Z\IQLJ[�[V�SVZZ�VM�M\[\YL�WVZ[PUN�VY�W\ISPJP[`�
privileges. 

KWU COLORS

PURPLE
PMS 268 C
CMYK* 81/100/12/2
RGB 88/44/131
HEX 5A2A82

GOLD
PMS 123 C
CMYK* 0/23/91/0
RGB 255/199/44
HEX FEC524

TEAL
PMS 320 C
CMYK* 100/11/38/0
RGB 0/61/170
HEX 00A1AA

*CMYK values are for coated 
paper.  Please contact MARCOM if 
you need uncoated paper values.

NOTE࢝ If you have any 
questions regarding the 
university colors,  
please contact Brad 
Salois in Marketing and 
Communications  (MARCOM) 
at brad.salois@kwu.edu or 
785-833-4340.
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THE ACADEMIC LOGO
;OL�HJHKLTPJ�SVNV�PZ�[OL�WYPTHY`�]PZ\HS�PKLU[PÄLY�MVY�[OL�\UP]LYZP[`�HUK�
is used in all development, promotional, marketing, recruitment and 
outreach materials including, but not limited to, print, apparel and online 
communications.

;OL�SVNV�ZOV\SK�UV[�IL�YLKYH^U��YL�WYVWVY[PVULK�VY�TVKPÄLK�PU�HU`�
manner. The elements should always remain together. Do not use drop 
ZOHKV^Z��IL]LSZ��HUPTH[PVU����+�LɈLJ[Z��LTIVZZLZ��NSV^Z�VY�V\[SPULZ�VU�
the logo. The Alumni Association logo is the only acceptable variation of 
the academic logo.

NOTE�7࢝SLHZL�\ZL�ONLY�[OL�WYV]PKLK�ÄSLZ�VM�[OL�SVNV"�V[OLY�]LYZPVUZ�
`V\�OH]L�TH`�IL�V\[KH[LK��,SLJ[YVUPJ�SVNV�ÄSLZ�HYL�H]HPSHISL�\WVU�
request from skylar.nelson@kwu.edu.

LOGO SIZE/SPACING
Size minimums are noted to ensure that the logo and logotype are legible 
and prominent in various media. The academic logo should never appear 
smaller than 1 inch wide.

;OL�HJHKLTPJ�SVNV�ULLKZ�Z\ɉJPLU[�]PZ\HS�ZWHJL�ZV�[OH[�P[Z�PTWHJ[�PZ�UV[�
degraded. Items such as text, images or graphic elements should be kept 
H^H`�MYVT�[OL�SVNV�I`�H�TPUPT\T�KPZ[HUJL�VM�[OL�OLPNO[�VM�[OL�¸2¹"�TVYL�
space is always acceptable.

BACKGROUNDS
The purple/black logo is the preferred logo for use on white or lightly 
colored backgrounds. An all black logo is available for use when color 
is unavailable. The logo is also available in all purple for instances when 
purple is available but the addition of black is not.

The white logo is intended for use on colored backgrounds such as 
purple, black or dark gray. 

There may be instances where the logo may need to be used on a 
photograph. The color or black version of the logo may be used on light 
photographs and the white version on dark photographs. Be sure that 
[OL�SVNV�PZ�WSHJLK�PU�HU�HYLH�VM�[OL�WOV[VNYHWO�[OH[�WYV]PKLZ�Z\ɉJPLU[�
contrast so that the appearance of the logo is not diminished in any way.

No less than 1 inch

DO NOT rearrange, stretch or alter 
KWU logos in any way.
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THE UNIVERSITY SEAL
The university seal is the traditional legal signature or imprimatur for the 
\UP]LYZP[ �̀�YLWYLZLU[PUN�VɉJPHS�ZHUJ[PVUPUN�I`�[OL�PUZ[P[\[PVU��<ZL�VM�[OL�
ZLHS�PZ�YLZLY]LK�MVY�[OL�7YLZPKLU[»Z�6ɉJL�HUK�MVY�MVYTHS�HJHKLTPJ�HUK�
university business, such as authenticating diplomas, transcripts and 
V[OLY�VɉJPHS�KVJ\TLU[Z��Z\JO�HZ�JVTTLUJLTLU[�H^HYKZ�HUK�TH[LYPHSZ��
<ZL�VM�[OL�ZLHS�PZ�SPTP[LK�HUK�ZOV\SK�UV[�IL�\ZLK�HZ�H�Z\IZ[P[\[L�MVY�
[OL�\UP]LYZP[`�SVNV��;OL�ZLHS�PZ�\ZLK�HZ�WHY[�VM�[OL�7PVULLY�:VJPL[`�SVNV�

NOTE࢝�,SLJ[YVUPJ�ÄSLZ�MVY�[OL�\UP]LYZP[`�ZLHS�JHU�IL�VI[HPULK�VUS` 
by special request.

THE ALUMNI ASSOCIATION LOGO
The Alumni Association logo is used exclusively by the Alumni Association. 
Size, spacing and color guidelines are the same as with the academic logo. 
Refer to page 4.

PIONEER SOCIETY LOGO
;OL�7PVULLY�:VJPL[`�SVNV�JHU�VUS`�IL�\ZLK�HZ�H�[OYLL�JVSVY�SVNV�� 
;OL�¸7PVULLY�:VJPL[`¹�ZJYPW[�JHU�IL�\ZLK�ZLWHYH[LS`�PU�PUZ[HUJLZ� 
Z\JO�HZ�PU]P[H[PVUZ��;OL�7PVULLY�:VJPL[`�SVNV�PZ�[OL�VUS`�PUZ[HUJL�[OH[�[OL�
university seal can be used outside of the parameters set above.

NOTE࢝�;OL�7PVULLY�:VJPL[`�SVNV�ZOV\SK�UL]LY�IL�\ZLK�ZTHSSLY�[OHU� 
2.5 inches wide.



LOGO STANDARDS

7

THE POWER OF AND
0U[YVK\JLK�PU�1HU\HY`�������[OL�7V^LY�VM�(5+�IYHUKPUN�JHTWHPNU�YLÅLJ[Z�
the ability for students to pursue academics in the classroom and experience 
activities and interests outside of the classroom. These opportunities 
develop lifelong skills such as leadership, character development and strong 
work ethic, which lead to personal and professional success.

;OL�IYHUKPUN�VM�[OL�7V^LY�VM�(5+�YLX\PYLZ�(5+�[V�HS^H`Z�IL�PU�HSS�JHWZ�HUK�
in a bold font when used graphically or in a graphic element. When used in 
[L_[��[OL�(5+�ZOV\SK�HS^H`Z�IL�JHWP[HSPaLK�I\[�ULLK�UV[�IL�IVSK��;OL�7V^LY�
of AND logo should never be used in place of the academic logo.

ARETE LOGO
(YL[L��[OL�2><�/VUVYZ�7YVNYHT��PZ�HU�PU[LYKPZJPWSPUHY`�WYVNYHT�MLH[\YPUN�
unique courses, seminars, colloquia and the opportunity for independent 
research or performance that supports the mission of the program and of 
Kansas Wesleyan University.

The logo should never be used smaller than 1 inch wide. The purple and 
gold should never be switched. If color is unavailable, the use of black is 
acceptable, as is the use of white on a solid, dark background.

NOTE࢝ There is no accent on Arete.
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ATHLETIC LOGOS
;OL�*V`V[L�PZ�[OL�WYPTHY`�]PZ\HS�PKLU[PÄLY�MVY�2><�([OSL[PJZ�HUK�PZ�
used in all development, promotional, marketing, recruitment and 
outreach materials including, but not limited to, print, apparel and online 
communications. The logo should not be redrawn, reproportioned or 
TVKPÄLK�PU�HU`�THUULY�

LOGO SIZE
Size minimums are noted to ensure that the logo is legible and prominent 
in various media. The Coyote should never appear smaller than three-
quarters of an inch wide.

;OL�*V`V[L�ULLKZ�Z\ɉJPLU[�]PZ\HS�ZWHJL�ZV�[OH[�P[Z�PTWHJ[�PZ�UV[�
degraded. Items such as text, images or graphic elements should be kept 
away from the logo by a minimum distance of the height of the nose; 
more space is always acceptable.

NOTE࢝ The Coyote should never be altered to have more than one color. 
It should appear only in purple, gold, black or white. The Coyote should 
never be used facing left.

No less than 3/4-inch

NOTE�7࢝SLHZL�\ZL�ONLY the 
most recent versions of the 
SVNV��:PNUPÄJHU[�JOHUNLZ�^LYL�
made in the summer of 2017. 
*VU[HJ[�H�4(9*64�Z[HɈ�
member with questions.

NOTE࢝ Special color usage must be granted by MARCOM prior to usage 
(i.e. Cancer Awareness, etc.)



LOGO STANDARDS

9

ATHLETIC LOGO VARIATIONS
>OPSL�[OL�*V`V[L�PZ�[OL�WYPTHY`�]PZ\HS�PKLU[PÄLY�MVY�2><�([OSL[PJZ��V[OLY�
variations are available for use. These logos should never be altered and 
should appear only in approved color combinations. 

LOGO SIZE
The Coyotes and KWU logo variations should never appear smaller than 
1 inch wide. Items such as text, images or graphic elements should be 
kept away from the logo by a minimum distance of the height of the nose; 
more space is always acceptable.

KW LOGO
The KW logo is an accepted option, but should be used sparingly. 

NOTE࢝�;OPZ�PZ�[OL�VUS`�ZP[\H[PVU�PU�^OPJO�[OL�SL[[LYZ�¸2>¹�JHU�IL�\ZLK�
^P[OV\[�[OL�¸<�¹

ALTERNATE DESIGN OPTION
;OPZ�HS[LYUH[L�SVNV�VW[PVU�PZ�MVY�\ZL�VU�HWWHYLS�HUK�V[OLY�UVUVɉJPHS�
materials for the university. 

ALL T-SHIRT AND UNIFORM DESIGNS MUST  
BE PRE-APPROVED BY MARCOM AT LEAST  
TWO WEEKS PRIOR TO PRINTING.

NOTE�7࢝SLHZL�\ZL�ONLY�[OL�TVZ[�YLJLU[�]LYZPVUZ�VM�[OL�SVNV��:PNUPÄJHU[�
JOHUNLZ�^LYL�THKL�PU�[OL�Z\TTLY�VM�������*VU[HJ[�H�4(9*64�Z[HɈ�TLTILY�
with questions.

NOTE࢝ With all athletic logos, purple must always be present with white on a 
gold background, such as on a gold T-shirt.

Do not use shadows or outlines with all logos.
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01 02 03 04 

09 10 11 12

05 06 07 08

13 14 15 16

19 20 21

NOTE࢝�,HJO�SVNV�ÄSL�PZ�HZZVJPH[LK�^P[O�H�ZWLJPÄJ�U\TILY"�\ZL�[OLZL�WHNLZ�MVY�LHZ`�PKLU[PÄJH[PVU�� 
(]HPSHISL�ÄSL�MVYTH[Z!�17."�7+-"�,7:"�V[OLY�MVYTH[Z�H]HPSHISL�\WVU�YLX\LZ[�



LOGO STANDARDS

11

22 23 24 25 26

 32 33 34 35

27 28 29 30 31

36 37 38 39 40

41 42 43 44 45

NOTE࢝�,HJO�SVNV�ÄSL�PZ�HZZVJPH[LK�^P[O�H�ZWLJPÄJ�U\TILY"�\ZL�[OLZL�WHNLZ�MVY�LHZ`�PKLU[PÄJH[PVU�� 
(]HPSHISL�ÄSL�MVYTH[Z!�17."�7+-"�,7:"�V[OLY�MVYTH[Z�H]HPSHISL�\WVU�YLX\LZ[�



LOGO STANDARDS

12

46 47 48 49 50

 51 52 53 54

 60 61 62 63

NOTE࢝�,HJO�SVNV�ÄSL�PZ�HZZVJPH[LK�^P[O�H�ZWLJPÄJ�U\TILY"�\ZL�[OLZL�WHNLZ�MVY�LHZ`�PKLU[PÄJH[PVU�� 
(]HPSHISL�ÄSL�MVYTH[Z!�17."�7+-"�,7:"�V[OLY�MVYTH[Z�H]HPSHISL�\WVU�YLX\LZ[�

68 69 70 71 72

73 74 75 76 77
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78 79 80 81 82

83 84 85 86 87

88 89 90 91 92

NOTE࢝�,HJO�SVNV�ÄSL�PZ�HZZVJPH[LK�^P[O�H�ZWLJPÄJ�U\TILY"�\ZL�[OLZL�WHNLZ�MVY�LHZ`�PKLU[PÄJH[PVU�� 
(]HPSHISL�ÄSL�MVYTH[Z!�17."�7+-"�,7:"�V[OLY�MVYTH[Z�H]HPSHISL�\WVU�YLX\LZ[�

93 94 95 96 97

98 99 100 101 102



LOGO STANDARDS

14

103 104 105 106 107

108 109 110 111 112

113 114 115 116 117

NOTE࢝�,HJO�SVNV�ÄSL�PZ�HZZVJPH[LK�^P[O�H�ZWLJPÄJ�U\TILY"�\ZL�[OLZL�WHNLZ�MVY�LHZ`�PKLU[PÄJH[PVU�� 
(]HPSHISL�ÄSL�MVYTH[Z!�17."�7+-"�,7:"�V[OLY�MVYTH[Z�H]HPSHISL�\WVU�YLX\LZ[�

118 119 120 121 122

123 124 125 126 127
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128 129 130 131 132

133 134 135 136 137

NOTE࢝�,HJO�SVNV�ÄSL�PZ�HZZVJPH[LK�^P[O�H�ZWLJPÄJ�U\TILY"�\ZL�[OLZL�WHNLZ�MVY�LHZ`�PKLU[PÄJH[PVU�� 
(]HPSHISL�ÄSL�MVYTH[Z!�17.��7+-��,7:�HUK�V[OLY�MVYTH[Z�VU�YLX\LZ[�

Some logos were discontinued in January 2024, as indicated by the gap in numbers. This includes all logos using the 
¸WH^¹�TV[PM�
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POWERPOINT TEMPLATE
;OLYL�PZ�H�7V^LY7VPU[�[LTWSH[L�H]HPSHISL�MVY�\ZL�VUSPUL�H[�
www.kwu.edu/MARCOM. For assistance with this template or 
creating a new one, please contact Jean Kozubowski at jean.
kozubowski@kwu.edu or 785-833-4345.

The photos to the left show the basic template.

LETTERHEAD/BUSINESS CARDS
The university supplies a generic letterhead as well as a custom footer 
MVY�\ZL�I`�HSS�MHJ\S[`�HUK�Z[HɈ��6YKLYZ�MVY�SL[[LYOLHK�ZOV\SK�IL�KPYLJ[LK�[V�
:R`SHY�5LSZVU�PU�[OL�4(9*64�6ɉJL��@V\�JHU�YLHJO�:R`SHY�I`�LTHPS� 
H[�ZR`SHY�ULSZVU'R^\�LK\�VY�I`�JHSSPUN������������ ��7SLHZL�HSSV^����
days for delivery.

)\ZPULZZ�JHYKZ�HYL�JOHYNLK�[V�LHJO�KLWHY[TLU[»Z�I\KNL[�HUK�VYKLYZ�
should be directed to Human Resources.

EVENT RESOURCES
,]LU[�YLZV\YJLZ�MHSS�\UKLY�[OL�W\Y]PL^�VM�[OL�(K]HUJLTLU[�6ɉJL��7SLHZL�
JVU[HJ[�[OH[�VɉJL�MVY�PUMVYTH[PVU���������������

     

�

 
100 E. Cla!in Ave.     Salina, KS  67401-6196

(785) 827-5541      www.kwu.edu
Q�

Q�
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MARKETING AND COMMUNICATIONS
;OL�4HYRL[PUN�HUK�*VTT\UPJH[PVUZ�6ɉJL�PZ�H�Z[YH[LNPJ�WHY[ULY�[V�HSS�
academic and administrative units within Kansas Wesleyan University.  
>L�VɈLY�ZVS\[PVUZ�MVY�[OL�\UP]LYZP[`»Z�THYRL[PUN�HUK�JVTT\UPJH[PVU�
ULLKZ�HUK�ZLY]L�HZ�H�JSLHYPUNOV\ZL�MVY�HK]HUJPUN�[OL�\UP]LYZP[`»Z�PU[LYUHS�
and external relationships.

6\Y�TPZZPVU�PZ�[V�\WOVSK�HUK�Z[YLUN[OLU�[OL�\UP]LYZP[`»Z�YLW\[H[PVU��PTHNL�
and values. We seek to raise awareness about the university, elevate its 
HJHKLTPJ�WYVÄSL�HUK�KYH^�H[[LU[PVU�[V�[OL�LɈLJ[�V\Y�Z[\KLU[Z��HS\TUP��
MHJ\S[`�HUK�Z[HɈ�OH]L�SVJHSS`�HUK�NSVIHSS �̀

Contact us for expertise in branding and marketing, communication 
Z[YH[LN �̀�TLKPH�YLSH[PVUZ��PU[LYUHS�JVTT\UPJH[PVUZ��L_[LYUHS�HɈHPYZ��^LI�
communications, social media, visual and creative design, publications 
and photography.

PROJECT REQUESTS
To make a project request, visit www.kwu.edu/MARCOM and complete 
the MARCOM Request Form. This request must be submitted no less 
than 30 days from the date you need the project delivered (45 days is 
WYLMLYYLK���7YPU[PUN�VɈ�JHTW\Z�JHU�[HRL�\W�[V���^LLRZ�VUJL�[OL�WYVQLJ[�
design is completed. Submitting this form within a shorter time frame 
will not guarantee that it can be supported. You will be contacted within 
Ä]L�I\ZPULZZ�KH`Z�VM�Z\ITP[[PUN�[OPZ�MVYT�[V�TLL[�^P[O�H�4(9*64�[LHT�
member to discuss your needs and the kind of support you can expect. 
While we will do everything we can to provide support, submission of 
this form does not guarantee that support can be provided. If MARCOM 
cannot accommodate your request, we will provide you with contacts for 
outside resources to assist you.

NOTE࢝�-HJ\S[`�T\Z[�ÄYZ[�Z\ITP[�[OPZ�MVYT�[V�[OL�WYV]VZ["�JVHJOLZ� 
T\Z[�Z\ITP[�[V�[OL�KPYLJ[VY�VM�H[OSL[PJZ"�HUK�Z[HɈ�ULLK�[V�VI[HPU�H�
Z\WLY]PZVY»Z�ZPNUH[\YL�

PRINTED MATERIALS
All university-sponsored/hosted event materials must be approved  
by MARCOM prior to printing.

/HUK^YP[[LU�ZPNUZ�HYL�\UHJJLW[HISL��7YPU[LK�ZPNUZ�JHU�IL�YLX\LZ[LK�MYVT�
4(9*64��9LTLTILY��`V\Y�ZPNUZ�YLÅLJ[�[OL�\UP]LYZP[`�IYHUK��

As part of posting signage on campus, you must have a plan to take the 
signs down in a timely fashion after the event. Failure to do so may result 
in loss of posting privileges.

7VZ[PUN�WYPU[�TH[LYPHSZ�MYVT�UVU�JHTW\Z�VYNHUPaH[PVUZ
(SS�ZPNUHNL�MYVT�UVU�JHTW\Z�HɉSPH[LK�VYNHUPaH[PVUZ�T\Z[�IL�HWWYV]LK�
by MARCOM or Student Development. In most cases, yard signs from 
outside sources are not permitted on campus.

NOTE࢝ Request forms can be 
found at www.kwu.edu/MARCOM

PHOTOGRAPHY
Brad Salois oversees the 
university photo and video library. 
If you have a photography need, 
please contact him directly.

All persons who are on university 
property are subject to be 
photographed. The university 
does not require approval to  
use a likeness in any format.

WEB SUPPORT
Various departments may have 
access to certain pages on KWU.
edu. If access is not granted 
and/or available, please email 
both Brad Salois (brad.salois@
kwu.edu) and Skylar Nelson 
(skylar.nelson@kwu.edu) with 
requested edits, or to discuss 
^LI�ZVS\[PVUZ��;OL�ÄUHS�KLJPZPVU�
on web content and structure 
rests with MARCOM, and all 
web pages should adhere to the 
KWU style guide requirements. 
>P[O�[OH[�ZHPK��L]LY`�LɈVY[�^PSS�
IL�THKL�[V�ÄUK�HU�HNYLLHISL�
solution.
 
While MARCOM will make 
L]LY`�LɈVY[�[V�THRL�ULLKLK�
changes to the web site, it is the 
responsibility of each department 
to notify MARCOM of required 
changes, such as course listings. 
It may take as many as 10 
business days to make changes, 
depending on how extensive they 
are, and notice of 20-30 days is 
required to build new pages.
 
Major web changes may require 
a MARCOM request form.



WRITING STYLE GUIDE

18

NOTE�0࢝U�NLULYHS��2HUZHZ�>LZSL`HU�<UP]LYZP[`�MVSSV^Z�[OL�(ZZVJPH[LK�7YLZZ�:[`SLIVVR�MVY�P[Z�W\ISPJH[PVUZ��
;OL�Z[`SL�N\PKL�ILSV^�JV]LYZ�WVPU[Z�[OH[�HYL�VM�WHY[PJ\SHY�MVJ\Z�H[�2HUZHZ�>LZSL`HU�

HJHKLTPJ�JH[HSVN

academic year� *VYYLJ[!�� ����¶�� 
0UJVYYLJ[!�� ����¶������5V[PJL�P[�PZ�UV[�H�O`WOLU�I\[�HU�¸LU¹�KHZO� 
 between the years.)

HJHKLTPJ�KLNYLL�HIIYL]PH[PVUZ� +V�UV[�\ZL�WLYPVKZ�IL[^LLU�HIIYL]PH[PVUZ��Z\JO�HZ�4)(��95��):��)(��7LYPVKZ�
may be required in some academic settings.

HS\TUHL��HS\TUP��HS\TZ��� (S\TUHL��(S\TUP��VY�(S\TZ�·�7S\YHS��MLTHSL��THSL��NLULYPJ�
HS\TUH��HS\TU\Z��HS\T�� Alumna/Alumnus/Alum — Singular (female/male/generic) 

0UJVYYLJ[!�� ;OLYL�HYL�THU`�HS\TUPZ�SP]PUN�HYV\UK�[OL�JV\U[Y �̀ 
0UJVYYLJ[!�� 0�HT�HU�HS\TUP�VM�2><� 
We typically only use alum or alums when speaking. In writing, use alumna, 
alumnus or alumni.

(S\TUP�I`�*OVPJL An honorary award given to an individual or family who has demonstrated or 
L_WYLZZLK�H�ZPNUPÄJHU[�[PL�^P[O�2><��[YHKP[PVUHSS`�JVUMLYYLK�H[�/VTLJVTPUN��
4H`�IL�THYRLK�PU�W\ISPJH[PVUZ�^P[O�[OL�KLZPNUH[PVU�()*�»����^OLYL����PZ�[OL�
year awarded.

Arete There is no accent on Arete.

HZ[LYPZRZ Never use an asterisk as a bullet. 
(Z[LYPZRZ�HS^H`Z�HWWLHY�PU�WHPYZ��;OL�ÄYZ[�VUL�PUKPJH[LZ�[OH[�[OLYL�PZ�HUV[OLY�
VUL�ILSV^�P[�VU�[OL�WHNL�L_WSHPUPUN�[OL�ÄYZ[�HZ[LYPZR��0M�`V\�OH]L�[V�YLMLYLUJL�H�
second item, two asterisks can be used (**); however, below, there should be a 
matching set (**) that explains it.

IHJJHSH\YLH[L� ;OPZ�JHU�IL�\ZLK�[V�YLMLY�[V�H�IHJOLSVY»Z�KLNYLL"�[V�H�YLSPNPV\Z�ZLY]PJL�NP]LU�H[�
an academic institution, usually held before commencement; and to the sermon 
delivered at such a service.

)HJOLSVY�VM�:JPLUJL�^P[O�H�THQVY�PU�5\YZPUN 
Kansas Wesleyan has transitioned away from the Bachelor of Science in Nursing 
(BSN) to the Bachelor of Science with a major in Nursing (BS with a major in 
Nursing). 

Board of Trustees Always capitalize 

I\PSKPUNZ��VɉJLZ� :LL�7HNL���

JV�J\YYPJ\SHY��L_[YHJ\YYPJ\SHY
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commas in a series� +V�UV[�\ZL�H�JVTTH�ILMVYL�¸HUK¹�PU�H�ZLYPLZ�� 
This is also known as the Oxford comma.

� *VYYLJ[!�� ;OL�\UP]LYZP[`�VɈLYZ�\UKLYNYHK\H[L��VUSPUL�HUK�O`IYPK�WYVNYHTZ�
� 0UJVYYLJ[!�� ;OL�\UP]LYZP[`�VɈLYZ�\UKLYNYHK\H[L��VUSPUL��HUK�O`IYPK�WYVNYHTZ�
� +V�\ZL�[OL�ÄUHS�JVTTH�PM�VTP[[PUN�P[�JV\SK�THRL�[OL�TLHUPUN�\UJSLHY�
� *VYYLJ[!�� ;OL�Z[\KLU[�[HSRLK�[V�WYVMLZZVYZ�MYVT�[OL�IPVSVN �̀�TH[O�HUK�WO`ZPJZ���

 and chemistry departments. 

*VTT\UPJH[PVU�]Z��*VTT\UPJH[PVUZ� Department of Communications; communication degree

courses Capitalize the full name of a course, but not a generic description.
� *VYYLJ[!� /L�PZ�[HRPUN�0U[YVK\J[PVU�[V�,[OPJZ�
  He is taking an ethics class.

Coyotes� 7YVUV\UJLK�¸20�6(;:¹�UV[�¸20�@6;�,,:¹
 Always capitalize Coyotes.
 Do not capitalize the sport. 
� *VYYLJ[!�� ;OL�*V`V[LZ�^VU�[OL�NHTL�[VUPNO[�
  The Coyote basketball team won tonight.
� 0UJVYYLJ[!�� ;OL�*V`V[LZ�)HZRL[IHSS�[LHT�^VU�[VUPNO[�
  

+V�UV[�\ZL�[OL�[LYT�¸3HK`�*V`V[LZ¹�^OLU�YLMLYYPUN�[V�^VTLU»Z�[LHTZ��+V�UV[�
\ZL�¸IV`Z»¹�HUK�NPYSZ»�[V�KLZJYPIL�[LHTZ��>L�OH]L�TLU»Z�HUK�^VTLU»Z�[LHTZ�

dashes and hyphens� (�O`WOLU�����PZ�[V�IL�\ZLK�[V�JYLH[L�JVTWV\UK�TVKPÄLYZ��+V�UV[�\ZL�H�O`WOLU�
with adverbs ending in -ly.

� *VYYLJ[!�� ([�2><��ZLY]PJL�SLHYUPUN�PZ�LUJV\YHNLK��
  She took a service-learning course. 
  The poorly decorated cake was still delicious.
 
� 5L]LY�\ZL�H�O`WOLU�IL[^LLU�KH[LZ�VY�[PTLZ��<ZL�HU�LU�KHZO��¶��[V�YLWYLZLU[�H�

ZWHU�VM�U\TILYZ��KH[LZ�VY�[PTL��L�N����¶���W�T�������¶�������¶���������¶�����
 Use an em-dash (—) as a less formal but more emphatic replacement for a 

JVSVU��H�WHPY�VM�JVTTHZ�VY�WHYLU[OLZLZ��7\[�H�ZWHJL�VU�IV[O�ZPKLZ�VM�[OL� 
em-dash in all uses. 

� *VYYLJ[!�� 0�RUL^�^OH[�0�^V\SK�ÄUK�^OLU�0�^HSRLK�V\[ZPKL�·�ZUV^�
  The brown horse — which was my favorite — let me rub its nose.
� � 0�[VSK�OLY�0�^V\SK�JVTL�[V�[OL�TV]PL�·�L]LU�[OV\NO�0�^HZU»[�Z\YL�0� 

 wanted to — because it was her birthday.
 En-dash and em-dash can be found in Microsoft Word under special characters/

advanced characters. On our Web editor, you can insert an en-dash or an em-
dash using the upside down horseshoe icon.

dates Do not abbreviate days of the week. Spell out months when they stand alone or 
with a year only. Do not separate month and year with a comma.  

� 0U�H�JVTWSL[L�KH[L��HIIYL]PH[L�HWWYVWYPH[L�TVU[OZ!�1HU���-LI���(\N���:LW[���6J[���
Nov., Dec. Include commas between the day of the week and the month and the 
date and the year. Do not include 0 before single digits.

� *VYYLJ[!�� 4VUKH �̀�4HYJO���������
� 0UJVYYLJ[!�� 4VU�����4(9�����
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DECA DECA is an organized business competition that provides students with 
problems and requires them to present solutions. Some disciplines require 
a report written beforehand, while others involve an exam taken prior to the 
competition. All involve presentations with varying amounts of time to prepare, 
sometimes as little as 30 minutes.  *HWP[HSPaL�+,*(��¸+,*(¹�\ZLK�[V�IL�HU�
HJYVU`T�I\[�PZ�UV^�[OL�VɉJPHS�UHTL�VM�[OL�VYNHUPaH[PVU�

decades� *VYYLJ[!�� � ��Z��� ��Z��P[�PZ�WS\YHS��UV[�WVZZLZZP]L��ZV�UV�HWVZ[YVWOL�
� 0UJVYYLJ[!�� � ��»Z��� ��»Z

KLNYLLZ Master of Business Administration
� HZZVJPH[L�KLNYLL��UV�¸Z¹�
� IHJOLSVY»Z�KLNYLL
� )HJOLSVY�VM�:JPLUJL�KLNYLL��UV�¸Z¹�
� )HJOLSVY�VM�(Y[Z�KLNYLL��UV�¸Z¹� 

*VYYLJ[!�� /L�YLJLP]LK�H�)HJOLSVY�VM�:JPLUJL�KLNYLL�MYVT� 
  Kansas Wesleyan University.

� � /L�YLJLP]LK�H�IHJOLSVY»Z�KLNYLL�MYVT�2><�HUK�H�THZ[LY»Z� 
  degree from KU.

  He earned an associate degree from Butler Community  
 College before attending KWU.

� � /L�OHZ�H�)HJOLSVY�VM�(Y[Z�PU�7Z`JOVSVN`�HUK�HU�4)(�
� � /L�LHYULK�H�IHJOLSVY»Z�KLNYLL�MYVT�2><�HUK�H�THZ[LY»Z�MYVT�2:<�
 See also, academic degree abbreviations 

KLNYLLZ�]Z��THQVYZ� >L�VɈLY�)HJOLSVY�VM�:JPLUJL��)HJOLSVY�VM�(Y[Z�HUK�4HZ[LY�VM�)\ZPULZZ�
(KTPUPZ[YH[PVU�KLNYLLZ��>L�VɈLY�THQVYZ�PU�H�]HYPL[`�VM�HYLHZ��>L�VɈLY�WYL�
WYVMLZZPVUHS�WYVNYHTZ�PU�H�]HYPL[`�VM�HYLHZ��7YL�WYVMLZZPVUHS�WYVNYHTZ�HYL�UV[�
majors or degrees, they are programs. Within majors, we have concentrations 
�P�L��(Y[�PZ�[OL�THQVY��I\[�7OV[VNYHWO`�PZ�H�JVUJLU[YH[PVU���

� >L�JHWP[HSPaL�[OL�UHTL�VM�[OL�THQVY��I\[�UV[�[OL�^VYK�¸THQVY�¹
� *VYYLJ[!�� :OL�LHYULK�H�)HJOLSVY�VM�(Y[Z�^P[O�H�THQVY�PU�/PZ[VY �̀

department names� >OLU�YLMLYLUJPUN�KLWHY[TLU[Z��JHWP[HSPaL�[OL�^VYK�¸KLWHY[TLU[¹�HUK�[OL�
KLNYLL�VY�KLWHY[TLU[�UHTL��>OLU�[OL�^VYK�¸KLWHY[TLU[¹�PZ�\ZLK�PU�H�
standalone manner, it is lowercase.

� *VYYLJ[!�� +LWHY[TLU[�VM�5\YZPUN
  We have 80 students in the Music Department.
  The students in the Nursing Department want to become nurses.
  Sue made many friends within her department.

 Department of Art and Design
 Department of Behavioral Science and Human Resources
 Department of Biology
 Department of Business and Accounting
 Department of Chemistry
 Department of Communications Studies and Theatre Arts
 Department of Computer Studies
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 Department of Criminal Justice
 Department of Emergency Management
 Department of English
 Department of History
� +LWHY[TLU[�VM�4H[OLTH[PJZ�HUK�7O`ZPJZ
 Department of Music
 Department of Nursing Education
� *LU[LY�MVY�7\ISPJ�7VSPJ`�HUK�:HML[`
� +LWHY[TLU[�VM�9LSPNPVU�HUK�7OPSVZVWO`
 Department of Sport & Exercise Science
 Department of Teacher Education

divisions Division of Fine Arts
 Division of Humanities
 Division of Natural Sciences & Mathematics
 Division of Nursing Education & Health Sciences
 Division of Social Sciences
 Division of Teacher Education

KV\ISL�ZWHJLZ Never use double spaces between sentences.

email One word, no hyphen

esports All lowercase unless part of a proper name; then it is eSports.
� *VYYLJ[!�� :[LWOLUZ�*VSSLNL�OHZ�HU�HSS�MLTHSL�LZWVY[Z�[LHT�
  He was awarded the John Smith Collegiate eSports Scholarship.

faculty Faculty is plural and should be used with the appropriate verb.
� *VYYLJ[!�� -HJ\S[`�HYL�[LHJOPUN�K`UHTPJ�JV\YZLZ�

NYHK\H[PVU�`LHYZ Use the outside single quotation mark without a comma after the name  
VM�H�NYHK\H[L��7\[�H�¸.¹�PM�P[�PZ�H�NYHK\H[L�KLNYLL��;OLZL�KLZPNUH[PVUZ�ZOV\SK�
only be used for an individual who received a diploma from KWU.

� *VYYLJ[!�� 1LUUPMLY�9LPU�.»���^VYRZ�PU�[OL�(K]HUJLTLU[�6ɉJL�
� � 1VOU�:TP[O�»����.»� �PZ�UV^�H�THUHNLY�H[�;HYNL[�

;OL�/V^S�VM�2HUZHZ�>LZSL`HU�<UP]LYZP[`�7LW�)HUK

Kansas Wesleyan University� *VYYLJ[!�� 2HUZHZ�>LZSL`HU�<UP]LYZP[`
  Kansas Wesleyan
  KWU
� 0UJVYYLJ[!� 2�+\I��^L�VUS`�\ZL�[OPZ�]LYIHSS`�VY�^P[O�[OL�2�+\I�/\I�
  KW

3PILYHS�:[\KPLZ�7YVNYHT
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TL��T`ZLSM�HUK�0� ¸4L¹�PZ�HU�VIQLJ[�WYVUV\U��¸4`ZLSM¹�PZ�H�YLÅL_P]L�WYVUV\U�HUK�PZ�HS^H`Z�[OL�
VIQLJ[�VM�H�ZLU[LUJL��¸0¹�PZ�H�Z\IQLJ[�WYVUV\U�

� *VYYLJ[!� ;OL�ISHTL�^HZ�WSHJLK�VU�TL�
  I, myself, could not be blamed.
  Mary, John and I went to the meeting.
  I would like to thank John, who helped Jennifer and me  

 complete the project.
� 0UJVYYLJ[!�� 4HY �̀�1VOU�HUK�T`ZLSM�^LU[�[V�[OL�TLL[PUN�
  

0M�`V\�OH]L�[YV\ISL�KPZ[PUN\PZOPUN�IL[^LLU�¸TL�¹�¸T`ZLSM¹�HUK�¸0�¹�[LZ[�`V\Y�
sentence out by removing other names in a series.

� ,_HTWSL!�� 4HY �̀�1VOU�HUK�0�^LU[�[V�[OL�TLL[PUN�¹�]Z��¸4HY �̀�1VOU�HUK� 
 me went to the meeting.

� � ¸0�^LU[�[V�[OL�TLL[PUN�¹�]Z��¸4L�^LU[�[V�[OL�TLL[PUN�¹�

UV[�VUS`�¯��I\[� >OLU�\ZPUN�[OPZ�JVTIPUH[PVU��\ZL�H�JVTTH�ILMVYL�[OL�^VYK�¸I\[�¹�)L�Z\YL�[V�
keep consistency/balance on both sides of the sentence.

� *VYYLJ[!� /L�UV[�VUS`�YLJLP]LK�H�KLNYLL��I\[�OL�HSZV�LHYULK�[OL� 
 highest honors.

U\TILYZ� >YP[L�V\[�HSS�U\TILYZ��¶ ��VUL�[OYV\NO�UPUL��\USLZZ�PU�H�OLHKSPUL
� *VYYLJ[!�� ;OL`�^VU�LPNO[�H^HYKZ�
  They won 18 awards.

WOVUL�U\TILYZ As of July 2022, you must use the area code when dialing numbers in the 785 
and 620 exchanges, even for local numbers. The change is because of the 
5H[PVUHS�:\PJPKL�7YL]LU[PVU�3PMLSPUL�[OYLL�KPNP[�U\TILY�� ���

� *VYYLJ[!�� ������������
 
prerequisite

residence hall� >L�KVU»[�JHSS�[OLT�KVYTZ�

semesters Capitalize the Fall or Spring when used with the year; however, if you are just 
referring to the fall semester or the spring semester, you do not capitalize fall  
or spring.

� *VYYLJ[!�� -HSS������

Z[H[L�HIIYL]PH[PVUZ� ;OL�\UP]LYZP[`�\ZLZ�[OLZL�Z[H[L�HIIYL]PH[PVUZ��^OPJO�KPɈLYZ�MYVT�[OLPY�
JVYYLZWVUKPUN�<:�7VZ[HS�:LY]PJL�HIIYL]PH[PVUZ�HUK�J\YYLU[�(7�Z[`SL�� 
Ala. Ariz. Ark. Calif. Colo. Conn. 
Del. Fla. Ga. Ill. Ind. Kan. Ky. 
La. Md. Mass. Mich. Minn. 
Miss. Mo. Mont. Neb. Nev. 
N.H. N.J. N.M. N.Y. N.C. N.D. 
6RSH��6YL��7H��9�0��:�*��:�+� 
Tenn. Vt. Va. Wash. W.Va. Wis. Wyo. 
:PKL�UV[L!� 7VZ[HS�HIIYL]PH[PVUZ�TH`�IL�\ZLK�PU�JLY[HPU�ZP[\H[PVUZ�[V�H]VPK 
� JVUM\ZPVU�HUK�LUOHUJL�JSHYP[ �̀�0U�OLHKSPULZ��KVU»[�\ZL�WLYPVKZ�MVY�� �
� Z[H[LZ�HIIYL]PH[LK�^P[O�[^V�JHWP[HS�SL[[LYZ!�5@��51��5/��54��5*��:*���
� 5+��:+�HUK�90��6[OLY�Z[H[LZ�YL[HPU�WLYPVKZ!�.H���2 �̀��4VU[���*VUU�
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Z[H[L^PKL��^VYSK^PKL��JHTW\Z^PKL��\UP]LYZP[`�^PKL

Z[\KLU[�H[OSL[L� Always hyphenate

[OL�7V^LY�VM�(5+ Always use AND in capital letters. Bold when using in a graphic element.  
Never put quotations around AND.

[OH[��^OPJO� >OLU�`V\�\ZL�[OL�^VYK�¸^OPJO¹�PU�H�ZLU[LUJL��`V\�ULLK�[V�\ZL�H�JVTTH� 
ILMVYL�P["�V[OLY^PZL�\ZL�[OL�^VYK�¸[OH[�¹

� *VYYLJ[!� /L�[VVR�[OL�[YLL��^OPJO�^HZ�JV]LYLK�PU�TVZZ��V\[�VM�[OL�WHYR�

[OLH[YL�]Z��[OLH[LY� <ZL�¸[OLH[YL¹�PU�HSS�YLMLYLUJLZ�

times� +V�UV[�PUJS\KL�KV\ISL�aLYVZ��7\[�H�ZWHJL�IL[^LLU�[OL�[PTL��<ZL�WLYPVKZ� 
PU�¸H�T�¹�HUK�¸W�T�¹��HUK�\ZL�SV^LYJHZL�SL[[LYZ�

� *VYYLJ[!��  ¶��!���H�T��VY� !���H�T��[V����W�T�
� 0UJVYYLJ[!��  !�����!��(4��;OL�^LIZP[L�JHSLUKHY�PZ�I\PS[�[V�KV�aLYVZ�HUK�UV� 

  periods. It is the only place it should be used like this.)

titles� 6US`�JHWP[HSPaL�H�WLYZVU»Z�[P[SL�PM�P[�WYLJLKLZ�[OL�UHTL�PU�H�ZLU[LUJL��:VTL�
exceptions may be made to this policy for formal events, at the discretion of 
MARCOM.

� *VYYLJ[!�� +LWHY[TLU[�*OHPY�)HYIHYH�4HYZOHSS�^HZ�WYLZLU[�
� � (ZZVJPH[L�7YVMLZZVY�2HYLU�)HIJVJR�)YHZZLH� 

  choreographed the play.
� 0UJVYYLJ[!�� )HYIHYH�4HYZOHSS��+LWHY[TLU[�*OHPY��^HZ�WYLZLU[�
  

>OLU�\ZPUN�HJHKLTPJ�[P[SLZ��KV�UV[�\ZL�+Y��HUK�7O�+��PU�[OL�ZHTL�YLMLYLUJL�
� *VYYLJ[!�� +Y��;OVTWZVU�VY�4H[[�;OVTWZVU��7O�+�
� 0UJVYYLJ[!�� +Y��;OVTWZVU��7O�+� 

 
Composition titles      Composition titles may be listed in italics for formal 
\UP]LYZP[`�L]LU[Z��^LI�ZP[L�W\ISPJH[PVU�VY�V[OLY�\ZLZ��;OPZ�PZ�H�KL]PH[PVU�MYVT�(7�
style. They may, instead, be listed in quotes when sent in a press release. This is 
[V�MHJPSP[H[L�IL[[LY�JVTT\UPJH[PVU�^P[O�V\[ZPKL�ZV\YJLZ�HUK�TH[JO�Z[HUKHYK�(7�
style requirements.

<UP[LK�4L[OVKPZ[�HɉSPH[LK� 0UJVYYLJ[!�� <UP[LK�4L[OVKPZ[�*O\YJO�HɉSPH[LK

The United Methodist Church� *VYYLJ[!�� 2><�PZ�HɉSPH[LK�^P[O�[OL�<UP[LK�4L[OVKPZ[�*O\YJO�

university� 6US`�JHWP[HSPaL�¸\UP]LYZP[`¹�^OLU�P[�PZ�\ZLK�PU�H�\UP]LYZP[`»Z�M\SS�UHTL�
� *VYYLJ[!�� 2HUZHZ�>LZSL`HU�<UP]LYZP[`
� 0UJVYYLJ[!�� ;OL�<UP]LYZP[`�PZ�UV�SVUNLY�HJJLW[PUN�HWWSPJH[PVUZ�

^LIZP[L��^LI�WHNL��PU[LYUL[��VUSPUL

^LSS�ILPUN
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I\PSKPUNZ��VɉJLZ *V`V[L�=PSSHNL��HWHY[TLU[�Z[`SL�SP]PUN�MVY�Ä]L�Z[\KLU[Z�PU�LHJO�ZTHSS�OV\ZL�

� .YH]LZ�-HTPS`�:WVY[Z�*VTWSL_ 
 Roy and Donice Applequist North Ticket Booth

  Gene Bissell Field
  Bradley Tennis Courts
  Ken and Karen Ebert Family South Ticket Booth
  JRI Stadium
  The Dale and Marceline Olson Track
� � 9HUK`�HUK�4HY`�(UU�:[��*SHPY�7YLZPKLU[»Z�7H]PSPVU
� 2PY^PU�/V\ZL��WYLZPKLU[»Z�YLZPKLUJL�
� 4LTVYPHS�3PIYHY`
  Albert Nelson Student Success Center (also referred to as the  

  Student Success Center)
� 5\YZPUN�,K\JH[PVU�*LU[LY
  Bieber Classroom
  Hauptli Lounge
  Lambert Classroom
  Jack & Donna Vanier Family Lobby
  Young Conference Room
 Peters Science Hall��56�(76:;967/,�
  Martha (Wessling) Bieber Biology Lab
� � +Y��*OHYSLZ�)��*YLHNLY�7O`ZPJZ�3HI
  Emergency Operations Center
  Hazen Center for Teaching Excellence
� � +H]PK�7��7VSSHR�*OLTPZ[Y`�3HI
� � 7H\S�:[\JR`�6W[PJZ�3HI
  J.J. Vanier Lobby
� 7MLPɈLY�/HSS (female-only residence hall) 

 Shriwise Dining Hall (not cafeteria)
 Pioneer Hall ;OL�VɉJPHS�UHTL�PZ�Hall of the Pioneers, rarely used.
� � (KTPUPZ[YH[P]L�VɉJLZ��JHWP[HSPaL�6ɉJL�^OL[OLY�P[»Z�6ɉJL�VM��� �

� � (KTPZZPVUZ�VY�9LNPZ[YHY»Z�6ɉJL��
� � 5VY[VU�:LTPUHY�9VVT��VɉJPHSS`�[OL�/LSLU�5VY[VU�:LTPUHY�9VVT
� � 6ɉJL�VM�:[\KLU[�-PUHUJPHS�7SHUUPUN��JHU�HSZV�IL�YLMLYYLK�[V�HZ�[OL� 

  Student Services Suite or the K-Dub Hub)
� � :HTZ�*OHWLS��56�(76:;967/,��
  Stanton Conference Room
 Plant Operations
 Sams Hall of Fine Arts��56�(76:;967/,�
  Fitzpatrick Auditorium
  The Gallery
 Student Activities Center (not Activity)
  Backstrom Conference Room
  Brown Mezzanine
  Everett Morgan Strength Training Center
  Hauptli Student Center
  Mabee Arena
  Muir Gymnasium
 University United Methodist Church Campus Ministry
 Wesley Hall (male-only residence hall)
 Wilson Hall��JV�LK�YLZPKLUJL�OHSS��^P[O�NLUKLYZ�ZLWHYH[LK�I`�ÅVVY�




